
Sunset Ministry Technologist 
Job Description and Requirements 

 

Job Title:  Sunset Ministry Technologist 
 

Overview of Job (Part-time): 
  
Apply technology to Sunset Ministry’s mission:  "To know Him and to make Him known."  
Build a web and social media presence to share the ongoing events of church life with 
the congregation (the internal audience, the ones who "Know Him") and potential 
church seekers (the external audience, to whom we as a church "Make Him known"), 
with emphasis on worship/music, Youth and Young Adults, food, fellowship, and 
Sunday sermons/service. 
   

Detailed Job Description: 
  

 Update the church’s website to support the 5 areas of emphasis listed above.  
Website has to be responsive to desktop and mobile access and easily updated 
by other church office staff.  Ensure content can be easily found by search 
engines. 

 
 Record (video) and publish Sunday service to be viewable live or afterwards by 

the congregation and church seekers from their desktop/laptop computer and 
mobile device (smart phones). 

 
 Create and maintain consistent social media outlets for the church using 

Facebook, Twitter, Instagram, Pinterest, Yelp, etc.  Coordinate regular publishing 
of content (events of church life) to social media sites. 

 
 Ensure church calendar of events is up to date on web and social media. 

 
 Assist the Worship team to record and publish music to YouTube. 

 
 Work with Young Adults and Youth leaders to publish content and encourage 

more involvement in church activities.  
 
 Work with Home Groups to share their events to promote greater attendance and 

participation. 
 

 Record (photo/video) and publish church special events (e.g. All Church Retreat, 
picnic, Harvest Festival, Christmas Faire). 

 
 Create and maintain a Pastor's blog and/or podcast for the pastor and guest 

authors to publish articles easily on their own or with minimum support. 
 



 Ensure that potential church seekers using the internet can find a consistent, up-
to-date, high quality message about what Sunset Ministry has to offer. 

 
 Ensure all published content meets the church's privacy policies. 

  

 
Job Requirements: 
  

 Excellent written and communication skills 
 

 Ability to work with, lead/coordinate other church members to produce content. 
 

 Strong understanding of Apple Macintosh and mobile technologies 
 

 Experience creating and maintaining a website 
 

 Experience creating and maintaining a blog and/or podcast 
 

 Experience taking videos and publishing on YouTube 
 

 Experience with publishing content on social media sites (e.g., Facebook, Twitter, 
Instagram, Pinterest, Yelp) 

 
Being bi-lingual (Cantonese or Mandarin) is a plus but not mandatory. 

Application process: Please submit your resume to Pastorsunsetministry@gmail.com or call 

415 753 3950   This position can be combined with our youth and young family and or worshiip 

positions to create more hours. 
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